== Microsoft

Microsoft Backend administrator for SharePoint and OneDrive
Online Workshop (2 Days)

Synopsis: This 2 days instructor-led private class training enable student to understand how to
manage SharePoint Site (in term of back-end management) and administrator on their own.

Date: TBC
Venue: Online (MS-Team) / Onsite

Course outline (conducted by Microsoft Certified Trainer)

Module 1: vinausinAu SharePoint Admin Center
e yaaalalvauNsaLdnde SharePoint Admin Center

e 331289 SharePoint Admin Center

Module 2: nnsdem1 ezl
e auANsLLAILAau SharePoint App uuiiaéia

foAnsanAaiuiuay SharePoint Online
Aan1sntLwauu SharePoint Online
N15&319 Site uu SharePoint Online
o1 Home Site
faA1nsuIaLiiau OneDrive App uufiada
JansuuaRuiitaasusduuasy OneDrive Online
d¥uueoNu Onedrive uavusiay User
f1aneaan Retention 2a9 Onedrive online
faA1A1s Sync uu OneDrive Online
danIsitdenadiedaeiila Compliant
13a Domain Joined
faan i User 11'l3il291u Sign Out SaTusié

e AAmnisandvlaadliua IP address

e udannisizndeann Office 2010 wazwalduq Mu1ann

alnsaiilai'ldgn Enforce

e A1fimn1sande OneDrive 1aa Security Group
Module 3: n1s3nn1s SharePoint Site

e JinAu Site usiazissian
T2f91u Site Template
Busiuase Site
AaN15 Site Admin
Annsaangidauiilu Hub Site
Jansidiantas Site Au Hub
a1say Site 7%l
fidu Site ignay
vinnns Filter/Sort aamaduul
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e FEanslSuUsvADAUU
e Save view
e Change view
Module 4: vinanuinlanns Sharing snve (Security)

e duAn External Sharing & w¥u OneDrive way SharePoint

Tusghuavang

o GuAAIBUGUNRIATANTTLAS OneDrive wag SharePoint

lffaneauanuavadng
o GuAdnalunsndeuavauLuanavfinsEIusY
OneDrive wag SharePoint
n15619A1 Anyone link
faan1sdeandug luseduasdnsg
A9 1NE5YAUANYY UDINITUUT Site
fornsuasaauandmiyu SharePoint site
o aANAVAEINTUNTUATEIUFY SharePoint site

Module 5: 33nsiu Content Service
e ayls@Aa Term Store?

afunalAs9&sIvuay Term Store
N13AMNT term
380151 Term Store Tu List/Library
ay'lsAa Content type
ay'lsAa Content type gallery
f8anT Wila/wA'la/iwauws Content type

e 1 Content type Mgniweuns
Module 6: saudvaTusInWapilal

o aylsAaluslwaelad ?

e n5LAN User property

e n15LAu Site Clean Up

e n5LAN Admin 52916y Site sngq
Module 7: vin@»u543n App Category

e App Category Aaayls ?

e Jansasvuall

o dWlnanualiisiaonis

o @ndv/ naunisiadouaillu Site

e auuall

Module 8: n1stidhdvtnadvcneg
e Monitor Tuwiih Home

\ix Cards Tumiin Home

wiAu Track view Tumiin Home
asdadausavIuaay Content Service
wsA9F Report

11 Sensitive labels 1dT27TulWasesu
Q & A — End Session
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Pre-requisite knowledge: iinauiilszaunisaildvu Office 365

Expected Outcome: finizauiinnuizntalunisianis SharePoint Online (Back-End) wag OneDrive
TugugiAivuaU TN LREHALATYUL
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